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MAGDATA/ARDESC
MAGDATA/ARTRN
MAGDATA/ACK
MAGDATA/ACMEIMP
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MAGDATA/CHNLIST
MAGDATA/CHNDIV
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FORMULA FILE
FREIGHT

GAYLORD FILE
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HHT RETURN FILE

N/D AP-HOLD FILE

N/D RECON-HOLD FILE
IPDA EMSRETURN FILE
N/D ALT NAMES

N/D DEDUCTIONSFILE
N/D RETURNS

N/D STMNT RECON FILE
N/D BULK TITLE ISSUE NOTE
N/D EMAIL ADDRESS
ND/PUB PAYMENT TERMS
ND/PUBLISHER FILE
NEWSPPR SUNDAY FILE
O/RFILE

O/RISSUE DATA
O/RRETLR ANALYSIS
O/RTITLEANALYSIS
OVER SEAS

PAID PAYMENT FILE
POS

POS FLOW UCS
POSHOLD FILE
PREFERRED SHIPPER
PROBLEM DISTRIBUTION
PRODUCT FILE
PRODUCT RETAIL (344/5)
PRODUCT SALES
PROGRAM FILE

MAGDATA/CHNVEND
MAGDATA/CLSTRADE
MAGDATA/COMISS
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MAGDATA/NDDEDS
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MAGDATA/STMTFILE
MAGDATA/BULKNOTE
MAGDATA/NDEML
MAGDATA/PUBTERMS
MAGDATA/PUBLISHER
MAGDATA/NWSSUN
MAGDATA/ORFILE
MAGDATA/ORFILE
MAGDATA/ORDLRANL
MAGDATA/ORTITANL
MAGDATA/OVERSEAS
MAGDATA/PAIDPYMTA
MAGDATA/POSDATAA
MAGDATA/POSFLOW
MAGDATA/POSHA
MAGDATA/PRFSHIP
MAGDATA/PRBUCSA
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RAMP RETURN FILE
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RECEIVE/ALLOT FILE
REORDER FILE UCS
RETAILER FILE
RETAILER RTN REFER
RETAILR UPS/HHT FILE
RETURN BATCH FILE
RETURN CALL-IN FILE
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RETURN FLOW FILE
RETURN PATTERN
RTLR CATEGORY PROFIL
RTLR RACK LOAD BY WK
SALESTRANSWK TODT
SAVE BASEFILE

SAVE BILLING

SAVE EDI DATA

SCAC CARRIER FILE
SCAN STAT FILE
SHIP/TRACKING FILE
SHIPPER BREAKUP/HUB
SHIPPER MASTER
SHIPTY PE

SHORTAGE BIN FILE
SKU FILE

SPECIAL PRICING FILE
SPECIAL UPC TABLE
SPLIT FILE

STATICBIN FILE

SUB CHAIN FILE
TERMSFILE

TIE SHIP

TITLE CHANGE FILE
TITLEFILE

MAGDATA/PASSGRP
MAGDATA/CAPPRT
$MAGLIB/QNAME
MAGDATA/QRPT
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MAGDATA/REORDER
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Query Report Specifications

Q110 - Create Query Report Definition

Used to create personalized reports or inquiries with information selected from the files you
designate. Headings for the report are created by the user. Column titles are supplied but can be
changed as you set up the report or after you have completed setting up the fields to print.

When creating a query report you can select information to print from any 3 files. For example,
if you were printing information from the Bulk File and wanted title name to print (from the Title
File), then the Bulk File is your primary (from) file and the Title File would be the secondary (to)
file. Asyou are selecting the fields to print on the report, you will need backup at ‘Field Number'
to 'File Number ' to select another file. The maximum number of fields that can be selected for
any onereport is75. A message displays if that number is exceeded.

Following is an explanation of each prompt in code Q110. Itisdivided into 2 screens. The first
screen is used to number and name the report you are creating and to specify line spacing on the
report.

The second screen is where you specify what filesto use, what fields to print, and create your
headings.

Below is an explanation of each prompt on your first screen:

Query Report Number 3 digit numeric (1-999)

This number will identify the report you are creating/updating.

To view existing report numbers, press F4 here. A window will pop up showing you the
numbers used and the name of the report. Use F5 to page through the window, use F6 to page
backwards. If you find the report you want to change/del ete, either arrow to the number and
press enter or press F1, then key in the report number.

Query Report Name 40 alpha/ numeric
This allows you to name your report. 1f you had entered an existing report number, this name
will only display and you will at the next prompt:

Delete (Y/N) Y/N

If you want to delete the report number you entered, key ‘Y’ here. The report will be deleted and
the cursor will return to 'Query Report Number'. 'N' will continue on.

Report Spacing (1,2) 1digit (1-2)

This determines whether or not the body of this report is single spaced (1) or double spaced (2).
Total 1 Spacing 1digit (1,2,3)

Total 2 Spacing 1digit (1,2,3)

Total 3 Spacing 1digit (1,2,3)
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This determines the number of blank lines that are skipped after atotal line has printed. Total 1
corresponds to major total, total 2 to the intermediate total, and total 3 to the minor total on your
print report request.

Below is an explanation of each prompt on your second screen:

Query Report Number 3 digit numeric (displaysonly)
Displays the report number and name you are creating.

Line Number
Determines what line (1 or 2) the field you are requesting will print on. Y ou are allowed to print
up to 2 lines of information for each record in the file you are reading/printing.

Column Number
This number will automatically advance by one each time you select afield to print.

The only time you would need to key a column number less than what is displayed isif you want
to change the characteristicsin a previously selected field (i.e., totals on columns, edit pattern,
sort, etc.).

File Number

Enter the file number of the file that the data you want to print isin. Press F4 to have the
window display the available files and their numbersin alphabetical order. Use F5 and F6to
scroll through the availablefiles. Press enter at the file number to be used or press F1 and key
the file number.

Field Number

Enter the field number you want to print in the sequence they will appear on the report from left
to right. You can press F4 to have awindow display the available fields and their numbers.
Once you enter the field number, the field's name will display next to it for sight verification.

Once you enter the field number, the following will display to allow you to specify how you
want the field to print, what its column heading is and more.

Print This Column Y/N

Y - indicates you want thisfield to print

N - indicates thisfield is not to print but will be used later for either calculation purposes or
sorting and selecting of data.

Total ThisColumn Y/N
If the datathat is printing is a numeric field, you can have the accumulated amount print for this
column when atotal line prints. Enter ‘Y’ to make atotal print.



Column Heading

Thisiswhat will print on the report identifying the column of datathat isto print.

A standard column heading will display. Y ou can use this by pressing enter or simply key over
what is displayed.

If the data you have selected to print is 3 characters/digits long, only 3 characters will print for
the column regardless of what is entered here.

Possible Selection Y/N
‘Y’ meansthat thisfield will be one of the select options when you print this report.

Possible Sort Y/N
‘Y’ will alow you to sort your report on this field. This means that this field will be one of the
sort options when you print this report.

Sort Order A/D
Indicates whether you want to sort the selected field in ascending or descending sequence.

A - thisfield will sort/print in ascending sequence
D - thisfield will sort/print in descending sequence

Edit Mask

Thisdisplaysonly if this datafield isnumeric. A standard edit mask will display. If you want to
change it, smply key over it. Example: balance forward is 9 digitslong with 2 decimals. The
standard edit pattern is zzzzzz0.zz - If you want commas in there, then key z,zzz,zz0.zz - or
zzz7,727.00-. Another exampleis national distributor number. National distributor number 4
will print as follows for different edit patterns. Z stands for zero suppress.

772777 4
z0000 0004
zzz00 04

0 0004

Print Characters

For data fields that are not totally numeric (example title name), the total number of printable
characters displays here. This means this much space will be set aside on the print line to print
thisfield.

If you do not need to print al these characters or you think you will run out of room on your
report, you can lower this number to whatever you want (equal to or less than what is displayed).
Example, you are printing city, it displays 17, you can changeit to 10. Then only thefirst 10
characters of city will print.



Starting Print Position

This displays what print position number this data field will start printing. 1f you want to leave
more than 1 blank space between columns, you can add, for example 5 to this column and key
that number here. If it displays starting position 10, key 15.

If this column is numeric and you have keyed ‘Y’ to total this column (prompt total this column
isa'Y’), you should add at least 2 to the starting print position to allow for the full total number
to print.

Number Of Decimals (displays only) info only
Number Of Print Characters (displaysonly)

Edit Mask OK? (Y/IN)
Displays only for numeric datafields. Allows for review of the edit mask along with the number
of decimals and print characters.

Y - continues on
N - lets you change the edit mask (thisisnot a permanent change except to this report).

Asyou complete entering all the datafor afield the cursor will return to the prompt 'Enter Field
Number'. The heading you specified on the edit pattern for the field displays at the bottom of
your screen. Thisallowsyou to view the report asit is being created.

If you have completed entering all the fields you want to use on the report, press F9. The cursor
will move to the bottom portion of the screen where the layout of your report heading and detail
lines are displayed. You have 6 lines available for headings. Thefirst line automatically puts
your report name on it. Y ou can change this by simply keying over it. If you do not want
anything on any of the lines, press enter to bypassit. If you want ablank line to print, key in the
word 'BLANK' in the first 5 digits. The headings that you specified for each field are displayed
online5. If you want a blank line between your column headings and the first line of data, key
theword ‘BLANK’ on the 6th line.

Other Options

Constant

Y ou have the option to print specific data on each line of your report. For example, you may
want **** to print before and after afield. To specify aconstant, at Field Number enter 998.
Y ou will be prompted for :

Field Format
Enter the type of datayou will be using as a constant

N - numeric field (0-9)
S- signed field (thisisanumeric field that will show a(+) or (-) with the numbers (0-9)



X - aphafield (a-z plus*, d,-,$,etc.)
D - datefield (MMDDYY)
B - datefield displayed in reverse (YYDDMM)

Constant Data
Enter up to 36 characters of data. Thisisthe datathat will appear as a constant on your report.

The screen will then go to the normal prompts of ‘ Print This Column’, ‘ Total This Column’, etc.

In the example above where you might want to print *** before and after afield, enter 998 for
field number. Do this before you enter the field number that isto be surrounded by *’s. ‘Field
Format’ would bean X. In ‘constant’ data, key ‘****’,

Y ou can also use the constant option for acalculation. 1f you wanted to multiply some field by
3, then the 'field format' would be *N’, enter 3 in the 'constant data’, then continue on. This
constant field will display in the calculation window (described below) as one of the fields to be
ableto use.

Calculations

Y ou can use any of the previously requested numeric fields on your report to perform
mathematical calculations and have the result of that calculation print or use for future
calculations.

To specify acalculation, enter field #999. Two windows will pop up. One shows the calculation
asyou key it with the fields that areinvolved. The other window shows the available numeric
fields that can be used in the calculation. Once you request afield to be used, awindow will pop
up requesting you to enter the arithmetic operation you will be using (+, -, *, /). When the last
field in the calculation has been selected, press F9 at the arithmetic operation window to end the
calculation. The standard prompts (i.e., ‘ Print This Column’, ‘Total This Column’, * Column
Heading', etc.) will display and allow you to designate how to print this column on the report.

Using Multiple Files

To create areport using multiple files, start by selecting the first file number that you need to
retrieve datafrom. Select from that file all of the fields that you want to appear on your report.
After the last field has been entered press F1 at Field Number, the cursor will return to File
Number. You can then enter the next file number that you would like to retrieve data from.

O/R issue number can be selected to print or export from the Query System. Query file number
97, O/R Issue Data, is afile with issue number that islinked to the query O/R File (#3). When
creating areport or afile export from the query O/R File (#3), select at least one field from the
O/R file (#3) before linking to the O/R Issue Datafile (#97).
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Two Lines Of Data Per Record

If the amount of information you want to print for each record does not fit on oneline, you can
specify line number 2 and then request more data to print. Thisis done by using the F1 key at
Field Number to backspace cursor up to the Line Number prompt.
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Q120 - Query Request
Used to display or print a query report. Code Q120 also lets you temporarily change the range of
data that will print/display or the sort order requested originally in code Q110. Below isan
explanation of each prompt in code Q120 and the associated response.

Query Report Number
Enter the number of the report to print or display asit was created with Q110. F4 for lookup.

Enter Report Number

Enter anumber 1-99 that you want to assign to the format you are about to key. Once you have
entered a number, the system allows you to enter 30 characters of description to give your report
format a name.

Y ou can also press F4 at 'Enter Report Number' to display existing report numbers and their 30
character descriptions. Y ou can arrow down to review more than what isin the window, then
press enter at the desired number or press F1 to return to 'Enter Report Number' prompt.

Next the avail able select options that were set up in Q110 will display. For example, areport
may have the following selections:

Select By
1 - National Distributor 2 - Product
3 - Category 4 - Freguency

Enter your selections. After each selection number, the system will allow you to enter your
criteria. For example, if you want to select products 3 through 5, for National Distributor 40, it
would show:

From To
Selection(1): 2 3 5
Selection(2): 1 40 40

Selection (3):
You will then be at selection (2). 1f you have no further selections, press FO.

Y ou will then be given your sort/totals options that were set up in Q110. For example, you may
have the following sorts available:

Sort/Total By:
1 - National Distributor 2 - Product
3 - Category 4 - Freguency

Each sort selected will allow you to specify whether or not you want totals.
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Notice on 'Major Sort' you have four total options:
N - nototas
Y - yes, print atotal line when group changes
O - print totals only, no detail
P - page break and print total line when group changes

The system will then display your select/sort options and ask it is correct. It will look like this:

Enter report number: 88 demo (what you keyed)

Select: National Distributor 40 40
Product: 3 5
Sort: Category Totals Requested

Isthis correct? Y/N/M:  (enter will assume ‘Y’)

Y - will continue on,

N - will go back to report number and start over.

M - modify will take you back to report description.
D - will delete the report number (format).

Onceyou reply ‘Y’ the printer selection will display.

Q115- List Query Report

Prints the detail of a specific query report or all query reportson file. The listing includes the
report name, report heading, and column title names, the data fields selected and their
corresponding range, sort order, and print specifications. The prompts are as follows:

Select By:
1 - Report Number 2 - File Number
3 - Sequence Number 4 - Field Number
Sort/Total By:
1 - Report Number 2 - File Number
3 - Sequence Number 4 - Field Name

Q116 - Query File Layout Definition
For the report number selected, thiswill print aline for each field you have setup to print. This
isasummary type report where Q115 is detail.

Select By:
1 - Report Number
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Sort/Total By:
1 - Report Number

Q117 - Query Key From/To Listing
Printsthe files that are "linked" to each other for creating reports. It will show what files you can
print in conjunction with each other.

Select By:
1 - Report Number 2 - To File Number

Sort/Total By:
1 - Report Number 2 - To File Number
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Query Export Specifications

Q210 - Create Query Export Definition

Query Export File Number 3 Digit Numeric (1-999)

This number will identify the file you are creating or updating. To view existing file numbers,
press F4 here. A window will pop up showing you the numbers used and the name of thefile.
Use F5 to page forward through the window, use F6 to page backwards. If you find the file you
want to change/del ete, either arrow to the number and press enter or press F1, then key in thefile
number.

File Name
This allows you to name the file you are creating. If you had entered an existing file number this
name will display and you will be at the next prompt.

Delete (N/Y)
If you want to delete the file number you entered, key Y here. Thefilelayout will be deleted and
the cursor will return to ‘ Query Report Number.” ‘N’ will continue on.

Delimiter Character
I dentifies how to separate the fields for the software this file will be used with on your PC.

Column Number
This number will automatically advance by one each time you select afield to download.

The only time you would need to key a column number less than what is displayed isif you want
to change the characteristicsin a previously selected field (i.e. Possible Selection, Possible Sort,
etc.).

File Number

Enter the file number of the file that contains the data you want to download. Press F4 to have
the window display the available files and their numbersin alphabetical order. Use F5 and F6
to scroll through the available files. Press enter at the file number to be used or press F1 and key
the file number.

Field Number

Enter the field number you want to download in the sequence you want. Y ou can press F4 to
have awindow display the available fields and their numbers. Once you enter the ‘field’ its
name will display for verification.

Possible Selection Y/N
Y means that thisfield will be one of the select options when you create thisfile.

Possible Sort Y/N
Y this means that thisfield will be one of the sort options when you create thisfile.
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Sort Order A/D
Indicates whether you want to sort by thisfield so it isin ascending or descending sequence (If
you select thisfield to sort on).

A - Thisfield will sort in ascending sequence - lowest to highest.
D - Thisfield will sort in descending sequence - highest to lowest.

When you finish entering all the datafor afield, the cursor will return to the prompt ‘ENTER
FIELD NUMBER'. If you want to enter additional fields, repeat the steps above. The maximum
number of fields that can be selected for any one export is 75. A message displaysif that number
is exceeded.

When you have completed all of the fields for that file and you want to changefiles, key F1 to
move the cursor up to the file number prompt. Repeat the steps above.

If you have completed entering all of the files and fields that you want in the export file, press FO
to process.

Q220 - Add/Update Export File Request

This code reads the file created with Code Q210, extracts the data from the data files and creates
anew filefor your use in other applications. The file will be written into your directory
/u/dps/mag/query for export.

Query Export File Number
Enter the number of the file you created in Q210.

To view existing export numbers, press F4 here. A window will pop up showing you the
numbers used and the name of the export. Use F5 to page forward through the window, use F6
to page backwards. If you find the export you want, either arrow to the number and press enter
or press F1, then key in the export number.

Report Number
Thisworks like all of our reports. Y ou can save areport and number it 1 - 99 or you can enter O
to make your selects and sorts. To view existing report numbers, press F4 here.

When you are through making your selects and sorts, you will be prompted, “ISTHIS
CORRECT?" (Y/N/M). 'N" will take you back to report number, ‘M' will allow you to make
changes to the selects and sorts, "Y' will create anew file.
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Query Screen Writer Specification

Data entry can be atime consuming and tedious effort. Systems have data entry screen designs
that display all the fields on the screen. The operators waste time tabbing through al the fields
they don’t want to change to get to the one(s) they do want to change.

Query Screen Writer (QSW) changes all that. Data entry screens can be created by you to be
used once and then deleted or saved for repeated use. Using the agency defined screen
eliminates the confusion of displaying unwanted fields. Setting up of the QSW will speed the
entry of data and reduce data entry cost.

In Q310, you name the data entry screen to be created, then define the data entry screen’sfiles
and fields that will be changed. Y ou have the option to add password protection for the screen to
control access to the entry screen. The data entry process can be set up to require re-key
verification and/or print an audit log. The re-key verification process can help you maintain
accuracy for datainput. The production of an audit log tracks the changes input and the origina
data prior to the change.

QSW should not be used to add records to afile. There are fields that need to be set to default
values when arecord is added and QSW does not do that unless those fields are selected for
update.

Q310 - Create Query Screen Definition

Screen Number
Thisiswhere you assign a screen number and name as you would areport in Q110. ThishasF4
capabilitiesto see what screen numbers have already been assigned.

Enter Password

Y ou have the ability to password protect individual query screens. The password you enter here
will then be required for a user to gain access to this query screen when using Code Q320. If you
do not want to password protect a query screen, press return at the password prompt and no
password prompt will display in Code Q320.

File Number

Enter the file number of the file that contains the data you want to add to or change. Press F4 to

have the window display the available files and their numbers in alphabetical order. Use F5 and
F6 to scroll through the available files. Press enter at the file number to be used or press F1 and
key the file number.

Field Number

At the field prompt again press the F4 for the “pop up window” containing all the data fields
available from the selected file. Arrow down to your selection and press enter. The screen will
be built with the fields in the order they are selected.

The QSW process permits you to build the screen selecting only the datafields to be changed.
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Display Only (Y/N)
To be used for record identification only. If you choose Retailer Name, for example, it will
display on the screen, but you will not be able to make a change.

Data (Replace/Add)

Once you have selected the field you want to update, you have the option to replace (R) its data
with what you key or, if the field is numeric, you can have what you key added (A) into the
existing field.

Duplicate (N/Y)
Thisfield allows you to key your data once and it will automatically be put into each record you
enter without rekeying this data each time.

Verify (N/Y)

Thisfield allows you to require a duplicate entry of the data you are changing for verification
purposes. After the key entry task is complete, the system goes back to start so that the data can
be keyed a second time. The second entry is compared to thefirst entry. If they are different, the
Screen displays the message “Datais Not the Same - Rekey Correct Data’ and returnsto the field
so that the data can be rekeyed to match the first entry or to be rekeyed with different data.

Log (N/Y)
Print thisfield' s data before and after it was changed for audit trail purposes.

Total in Log (N/Y)
Cdlculate atotal of thisfield both before and after changes for audit trail purposes.

Q320 - Query Screen Update
After the agency has completed the selection of fields and has ended the screen definition
process (Q310), use Q320 to actually key your update data.

Screen Number
At the prompt for screen number you may press F4 to display available screens already defined,
or enter the number of the screen you have created.

Enter Password
If the screen was set up in Code Q310 to be password protected, enter the required password.
The password prompt does not display if the screen is not password protected.

The next screen to appear is the screen that has been created by you. Y ou can now make the
changesto your data.

Y ou are provided with a printout, if requested, which shows the original data and what the data
is after keying.
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Q490 - Drop and Reorg Query Records
Y ou have the ability to run areorg on the Query Reports, Exports and Screen Systems to drop
records based on the last used date. Each time Q120 - Query Request, Q220 - Add/Update
Export File Request and Q320 - Query Screen Update are keyed for areport, export or screen,
the system date is put into a date field within the query report/export/screen being used. Code
Q490 uses that date to drop queries from the Query System. Any report, export or screen with a
date older than the drop date keyed, will be deleted. Y ou can run Q490 in a non-update mode to
see what is going to be dropped. The report lists the query number, type (E-export, R-report,
S-screen), last used date and the name.

Q010 - Copy Query From One Data Area To Another

Thiswill allow agencies with multiple data areas to move a query report (Q120), a query export
(Q220) or aquery screen (Q320) to another data area. If the query number selected already
exists in the data area being copied to, the screen will display the message “To File Already
Exists, Continue? (Y/N)”. If you enter “Y” to continue, the existing query will be deleted and
replaced by the query being copied.

Step Enter Digits Comments
Code Q010
1 File Type (R/E/S) 1 Select the query to be copied, 'R'(Q120 Report),

'E' (Q220 Export) or 'S (Q320 Screen). For
Client 135, the“S” option is not allowed.

2 From File Number 4 Enter the query number that will be copied from
the “copy from” dataarea. F4 displaysthe “copy
from” data area query numbers..

3 To DataArea 1 Enter the data area the query will be copied to.

4 To File Number 4 Enter the query number to be used for the query
being copied. If the query number selected
already existsin the data area being copied to, the
screen will display the message “To File Already
Exists, Continue? (Y/N)”. If you enter “Y” to
continue, the existing query will be deleted and
replaced by the query being copied. F4 displays
the “copy to” data area query numbers.

5 Copy TheFile 1 Y/N



